
NEIGHBORHOOD FINANCE CORPORATION 
PRE-QUALIFICATION SUMMARY 

 
 

Please return to our office once the application is completed. 
If you have any questions during the application process,  

please contact one our loan originators listed below. 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

Type of Loan: 
 
 Home Improvement  OR   Refinance  
(Please list work needed; to utilize our funds, the Home Improvement project can NOT be started until the 
NFC loan closes):                                         
    ______________________________________________________________________________ 
    ______________________________________________________________________________ 
    ______________________________________________________________________________ 
   
 Home Purchase 
 Property Address: ________________________________ 
                                       ________________________________                    
 Purchase Price:    $ _______________________________ 
 Down Payment:    $ _______________________________ 

 
NFC    Originators 
1912 Sixth Avenue  Karen Riccelli, #29833 (ext. 211) 
Des Moines, Iowa 50314  Joni Norman, #26251 (ext. 209) 
(515) 288-LOAN (5626)   
 

8:30am – 5:00pm/ Mon. – Fri. 
 

BUY IT.  FIX IT.  LOVE IT. 
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THE FOLLOWING INFORMATION IS REQUIRED TO BE 
RETURNED WITH THE COMPLETED PRE-

QUALIFICATION SUMMARY. 
 
  $25.00 processing fee. (Non-Refundable) 
 
  Copy of the most recent 2 years W2 forms. If self-

employed, copy of most recent 2 years complete tax 
returns and YTD Profit and Loss and Balance Sheet.  
IF FIRST TIME HOME BUYER, a copy of your most 
recent filed federal tax returns are required. 

 
    Copy of the most recent 30 days pay check stubs. 

 
 Copy of benefit letter for government source or 
 pension income received. 
 
 Copy of the last 2 months bank statements for all 

checking, savings, and investment accounts (mutual 
funds & 401K’s), ALL pages. 

  
 Home Improvement Loans ONLY (Bids for work) 
 

Additional documentation may be required at the 
discretion of the underwriter. 

    
    Important Information About Procedures For Opening A New Account 
 
To help the government fight the funding of terrorism and money laundering activities, Federal law 
requires all financial institutions to obtain, verify, and record information that identifies each person 
who opens an account.  What this means for you:  When you open an account, we will ask for your 
name, address, date of birth, and other information that will allow us to identify you.  We may also ask 
to see your driver’s license or other identifying documents.    

 



 3 

PRE-QUALIFICATION SUMMARY 
 
INSTRUCTIONS:  Please complete the entire Pre-Qualification Summary as thoroughly as possible.  Any omissions may delay the loan decision 
response time.  Attach additional pages if necessary. 

 
I.  BORROWER INFORMATION 

(Please provide at least 2 full years past residency information) 
Borrower’s Name: ___________________________________________ 
Social Security #: ___________________________________________ 
D.O.B.: ____________________________________________________ 
Present Address: ____________________________________________ 
___________________________________________________________ 
___________________________________________________________ 
 Own (# of Yrs: ________)                         Rent (# of Yrs: ________) 
 
Home #: ___________________________________________________ 
Work #: ____________________________________________________ 
Email address: ______________________________________________ 
 
 Single                     Married                     Separated 
 
Years of School: ____________________________________________ 
Dependents: _____   Ages: ____________________________________ 
 
(If less than 2 years residency listed, must complete up to 2 years. Attach 
additional pages if necessary.) 
 
Previous Address: _______________________________________________ 
__________________________________________________________________ 
__________________________________________________________________ 
 Own (# of Yrs: ________)                        Rent (# of Yrs: ________) 
 
Landlord’s Name:  ___________________________________________ 
Phone: ____________________________________________________ 
 

Co-Borrower’s  Name: _______________________________________ 
Social Security #: ___________________________________________ 
D.O.B.: ____________________________________________________ 
Present Address: ____________________________________________ 
___________________________________________________________ 
___________________________________________________________ 
 Own  (# of Yrs: ________)                        Rent (# of Yrs: ________) 
 
Home #: ___________________________________________________ 
Work #: ____________________________________________________ 
Email address: ______________________________________________ 
 
 Single                     Married                     Separated 
 
Years of School: ____________________________________________ 
Dependents: _____   Ages: ____________________________________ 
 
(If less than 2 years residency listed, must complete up to 2 years. Attach 
additional pages if necessary.) 
 
Previous Address: _______________________________________________ 
__________________________________________________________________ 
__________________________________________________________________ 
 Own (# of Yrs: ________)                         Rent (# of Yrs: ________) 
 
Landlord’s Name:  ___________________________________________ 
Phone: ____________________________________________________ 

 
II. EMPLOYMENT INFORMATION 

(Employment information must cover at least 2 years for each borrower. If self employed attach most recent tax returns for last 2 years.) 
Borrower’s Name: ________________________________________________ 
 
Name & Address of Employer:  
__________________________________________________________________ 
__________________________________________________________________ 
__________________________________________________________________ 
Position/ Title: _________________________________________________ 
How long employed? ___________________________________________ 
Phone: __________________________________________________________ 
Gross Income: __________________________________________________ 
Years in Profession: ____________________________________________ 
 
Previous Employer’s Name & Address: 
__________________________________________________________________ 
__________________________________________________________________ 
__________________________________________________________________ 
Position/ Title: _________________________________________________ 
How long employed? ___________________________________________ 
Phone: __________________________________________________________ 
Gross Income: __________________________________________________ 
 
(If less than 2 years employment listed, must complete up to 2 
years. Attach additional pages if necessary.) 
 
Other Income: __________________________________________________ 
(Other income can include Child Support, Alimony, Stocks, Bonds, 
Trust, etc.) 

Co-Borrower’s Name: ____________________________________________ 
 
Name & Address of Employer:  
__________________________________________________________________ 
__________________________________________________________________ 
__________________________________________________________________ 
Position/ Title: _________________________________________________ 
How long employed? ___________________________________________ 
Phone: __________________________________________________________ 
Gross Income: __________________________________________________ 
Years in Profession: ____________________________________________ 
 
Previous Employer’s Name & Address: 
__________________________________________________________________ 
__________________________________________________________________ 
__________________________________________________________________ 
Position/ Title: _________________________________________________ 
How long employed? ___________________________________________ 
Phone: __________________________________________________________ 
Gross Income: __________________________________________________ 
 
(If less than 2 years employment listed, must complete up to 2 
years. Attach additional pages if necessary.) 
 
Other Income: __________________________________________________ 
(Other income can include Child Support, Alimony, Stocks, Bonds, 
Trust, etc.) 
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IIIL ANNUAL INCOME                                                                                      IV. COMBINED PRESENT MONTHLY HOUSING EXPENSE 
                                                 Borrower                   Co-Borrower 
Base Income:                          $ ______________    $ ________________ 
Overtime:                                    ______________       ________________ 
Bonuses:                                     ______________       ________________ 
Commission:                               ______________       _______________ 
Other:                                           ______________       _______________ 
Total:                                        $  ______________    $  _______________ 
 
Combined Total: ………………………………………...$ _______________ 

Rent: ------------------------------------------------------------------$ _____________ 
First Mortgage P&I: ------------------------------------------------_____________ 
Other Financing P&I: ---------------------------------------------_____________ 
Hazard Insurance: --------------------------------------------------_____________ 
Real Estate Taxes: --------------------------------------------------_____________ 
Mortgage Insurance: -----------------------------------------------_____________ 
Homeowners Assn. Dues: ----------------------------------------____________ 
Other: --------------------------------------------------------------------____________ 
Total: ________________________________________$ ____________ 

 
V. ASSETS AND LIABILITIES 

Assets 
Earnest Money and Deposits:                              $__________________ 
Checking and Savings Accounts 
Name & Address of Financial Institution: 
___________________________________________________________ 
___________________________________________________________ 
___________________________________________________________ 
Account #: _________________________________________________ 
 
Name & Address of Financial Institution: 
___________________________________________________________ 
___________________________________________________________ 
___________________________________________________________ 
Account #: _________________________________________________ 
 
Name & Address of Financial Institution: 
___________________________________________________________ 
___________________________________________________________ 
___________________________________________________________ 
Account #: _________________________________________________ 
 
Name & Address of Financial Institution: 
___________________________________________________________ 
___________________________________________________________ 
___________________________________________________________ 
Account #: _________________________________________________ 
 
Stocks & Bonds (Name, # of Shares, Price): 
________________________________________  $ ________________ 
________________________________________  $ ________________ 
Mutual Funds (Name, # of Shares, Price): 
________________________________________  $ ________________ 
________________________________________  $ ________________ 
Vested Interest 
Retirement Fund/ 401K:                                          $ ________________ 
IRA’s:                                                                           ________________ 
Life Ins. Face Value:                                                   ________________ 
Life Ins. Cash Value:                                                   ________________ 
 
(Detail Holdings in Section VI) 
Business Value:                                                        $ ________________ 
Autos Owned (Yr., Make, Value): _______________________________ 
___________________________________________________________ 
___________________________________________________________ 
Other Assets (Itemized): ______________________________________ 
___________________________________________________________ 
___________________________________________________________ 
___________________________________________________________ 
___________________________________________________________ 
 
Total: ………………………………………………….. $_________________ 
 

Liabilities                                        Monthly                     Unpaid Balance 
Current Mortgage/ Rent: $  _______________         $  ______________ 
Owed to : __________________________________________________ 
Address: ___________________________________________________ 
___________________________________________________________ 
Account #: _________________________________________________ 
 
AUTO LOANS, STUDENT LOANS, REAL ESTATE LOANS, CREDIT 
CARDS, ETC. 
Mo. Payment:  $  _______________  Balance:  $  __________________ 
Owed to: ___________________________________________________ 
Address: ___________________________________________________ 
Account #: _________________________________________________ 
 
Mo. Payment:  $  _______________  Balance:  $  __________________ 
Owed to: ___________________________________________________ 
Address: ___________________________________________________ 
Account #: _________________________________________________ 
 
Mo. Payment:  $  _______________  Balance:  $  __________________ 
Owed to: ___________________________________________________ 
Address: ___________________________________________________ 
Account #: _________________________________________________ 
 
Mo. Payment:  $  _______________  Balance:  $  __________________ 
Owed to: ___________________________________________________ 
Address: ___________________________________________________ 
Account #: _________________________________________________ 
 
Mo. Payment:  $  _______________  Balance:  $  __________________ 
Owed to: ___________________________________________________ 
Address: ___________________________________________________ 
Account #: _________________________________________________ 
 
Mo. Payment:  $  _______________  Balance:  $  __________________ 
Owed to: ___________________________________________________ 
Address: ___________________________________________________ 
Account #: _________________________________________________ 
 
Mo. Payment:  $  _______________  Balance:  $  __________________ 
Owed to: ___________________________________________________ 
Address: ___________________________________________________ 
Account #: _________________________________________________ 
 
Child Support, Alimony, Etc. 
 
Total:  Mo.  $________________________  $  _____________________ 
 
Net Worth:                                                      $  _____________________ 
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VI. REAL ESTATE OWNED 
Address: ___________________________________________________ 
___________________________________________________________ 
___________________________________________________________ 
 
Type:             Sold                 Pending Sale               Rental 
 
Present Market Value:                                            $ _________________ 
Mortgages and Liens:                                                ________________ 
Gross Rental Income:                                                ________________ 
Mortgage Payments:                                                  ________________ 
Ins. Maintenance, Taxes, Etc.:                                   ________________ 
Net Rental:                                                                   ________________ 

Address: ___________________________________________________ 
___________________________________________________________ 
___________________________________________________________ 
 
Type:             Sold                 Pending Sale               Rental 
 
Present Market Value:                                            $ _________________ 
Mortgages and Liens:                                                ________________ 
Gross Rental Income:                                                ________________ 
Mortgage Payments:                                                  ________________ 
Ins. Maintenance, Taxes, Etc.:                                   ________________ 
Net Rental:                                                                   ________________ 

 
VII. DECLARATIONS  
 
** If you answer yes to questions 1-7, please attach an explanation.       
 Borrower Co-Borrower 
  1. Do you have any outstanding judgments?  YES       NO  YES       NO 
  2. In the last 7 years, have you been declared bankrupt?  YES       NO  YES       NO 
  3. Have you had property foreclosed upon or given title or deed in lieu thereof in the past 7 years?  YES       NO  YES       NO 
  4. Are you a co-maker or endorser on a note?  YES       NO  YES       NO 
  5. Are you a party in a lawsuit?  YES       NO  YES       NO 
  6. Are you obligated to pay alimony, child support, or separate maintenance?  YES       NO  YES       NO 
  7. Is any part of the down payment borrowed?  YES       NO  YES       NO 
  8. Are you a U.S. citizen?  YES       NO  YES       NO 
  9. Are you a permanent resident alien?  YES       NO  YES       NO 
10. Do you intend to occupy the property as your primary residence?  YES       NO  YES       NO 
11. Have you had an ownership interest in a property in the last three years?  YES       NO  YES       NO 
 

 
 

VIII. Signature Authorization 
 

I hereby authorize Neighborhood Finance Corporation to verify any past and present employment earnings records, bank 
accounts, stock holdings, and other asset balances that are needed to process any mortgage loan application.  I further 
authorize Neighborhood Finance Corporation to order a consumer credit report and verify other credit information, including 
past and present mortgage and landlord references.  It is understood that a photocopy of this form will also serve as 
authorization for completing any attached form.  The information the lender obtains is only to be used in the processing for 
my prequalification information for a mortgage loan. 
 
I also acknowledge by my signature below the following Privacy Act Notice Statement: 
 
This information is to be used by the agency collecting it in determining whether you qualify as a prospective mortgage 
insurance or guaranty or as a borrower for a rehabilitation loan under the agency’s program.  It will not be disclosed outside 
the agency without your consent except to financial institutions for verification of your deposits and as required and 
permitted by law.  You do not have to give this information, but if you do not, your prequalification information for a 
prospective mortgagor for mortgage insurance or guaranty or as a borrower for a rehabilitation loan may be delayed or 
rejected.  This information required is authorized by Title 38, U.S.C. Chapter 37 (If VA); by 12 U.S.C., Section 1701 et seq., (If 
HUD/FHA); and by 42 U.S.C., Section 1452b (If HUD/FHA). 
 
Notice to Borrowers:  This is notice to you as required by the Right to Finance Privacy Act of 1978 that HUD/FHA has a right 
of access to financial records held by financial institutions in connection with the consideration or administration of 
assistance to you.  Financial records involving your transaction will be available to HUD/FHA without further notice or 
authorization but will not be disclosed or released by this institution to another Government Agency or Department without 
your consent except as required or permitted by law. 
 
_______________________________________________________________                  _________________________________________________________                                             
                    Signature                                            Date         Signature                                Date 
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GOVERNMENT MONITORING PURPOSES 
 

The following information is requested by the Federal Government for certain types of loans related to a dwelling, 
in order to monitor the Lender’s compliance with equal credit opportunity, fair housing and home mortgage 
disclosure laws.  You are not required to furnish this information, but are encouraged to do so.  The law provides 
that a Lender may neither discriminate on the basis of this information, nor on whether you choose to furnish it.  
However, if you choose not to furnish it, under Federal regulations this Lender is required to note race and sex 
on the basis of visual observation or surname.  If you do not wish to furnish the above information, please check 
the box below.  (Lender must review the above material to assure that the disclosures satisfy all requirements to 
which the Lender is subject under applicable state law for the particular type of loan applied for.) 
 
 
 
 
 
BORROWER 
 

CO-BORROWER 

  
Race/ National Origin: Race/ National Origin: 

 
   American Indian or Alaskan Native 
 

   American Indian or Alaskan Native 

   Asian or Pacific Islander 
 

   Asian or Pacific Islander 

   White, not of Hispanic origin 
 

   White, not of Hispanic origin 

   Black, not of Hispanic origin 
 

   Black, not of Hispanic origin 

   Hispanic 
 

   Hispanic 

   Other (specify)  
___________________________________________ 
 

   Other (specify) 
___________________________________________ 

Sex:                   Male         Female         Sex:           Male               Female                  
 
 
How did you hear about Neighborhood Finance Corporation? 
 
 Realtor 
 
 Friend/ Family/ Co-worker 
 
 Neighbor 
 
 Lender/ Bank 
 
 Neighborhood Association Newsletter or Meeting 
 
 Postcard 
 
 Val-Pak advertisement 
 
 Other: _________________________________________________ 
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